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Introduction
The purpose of this document is to define arrangements for admissions to Homewood
College and the process of consultation with Governors and the Local Authority.

Education, Health and Care Plans 

All pupils at Homewood College have an Education and Health Care Plan (EHCP)
identifying their educational needs, provision and naming Homewood College.  Their
primary  need  should  be  Social,  Emotional  and  Mental  Health,  although  we  may
consider a pupil who has this as their secondary need if their primary need presents
predominantly as SEMH difficulties.

Parents of children who have an EHC Plan and young people who have such a plan
have a right to ask for a particular educational institution to be named in the plan.

If a child’s parent or a young person makes a request for a particular school, the local
authority must comply unless:

 It would be unsuitable for the age, ability, aptitude or SEN of the pupil

 The  attendance  of  the  pupil  there  would  be  incompatible  with  the  efficient
education of others (NB: ‘others’ are pupils with whom the pupil will directly come
into contact with on a regular day to day basis), or the efficient use of resources

All requests for placements at Homewood should go through our casework officer in the
SEN team (currently Abbi Town).  The local authority must consult the governing body
and  headteacher  of  the  named school  and  consider  their  comments  very  carefully
before deciding whether to name it on the EHC Plan, sending the school a copy of the
draft plan.

The School should respond within 15 days.

Assessment Placements

Pupils  without  an EHC Plan can be placed in  special  schools only  in the following
exceptional circumstances:

 To be assessed for an EHC Plan with the agreement of the local authority and
the Head Teacher

 A sudden change in a child’s circumstances with the agreement of  the local
authority and the Head Teacher.  The local authority would immediately initiate
an EHC Plan assessment.

Dual Placements



Children with EHC plans can attend more than one school under a dual placement.

Admission Process

The general process for admission is as follows:
 An  informal  consultation  may  take  place  initially  whereby  the  headteacher

receives  papers  (generally  an  Education  Health  Care  Plan  and  attached
advice/assessments)  for  consideration  from  a  caseworker  within  the  Local
Authority. The headteacher is generally asked to consider the papers and asked
to provide an opinion as to whether or not the school can meet a child’s needs.
In many cases, this step is not used and a formal consultation is the first step.

 The headteacher receives the same papers and is asked to consult  with the
Governing Body with regard to a proposed admission.  The consultation must be
undertaken within  15  days.   The  Governing  Body can  make representations
within 15 days of the receipt of the request.  

 During  this  time,  the  school  would  ideally  meet  the  student  and  their
parents/carers and the child and family are given time to see the school and
meet some staff.  Ideally, staff would visit the child at their current setting and
speak to their teachers to see if the school can meet their needs.

 On some occasions, we may ask for a trial period to take place to assess further
whether we can meet a child’s needs and if the school is suitable for the child

 Following the above consultation the Local Authority will issue a final EHC Plan
which will name Homewood College in Section I (Placement). 

Governor Consultation

The fifteen day time limit gives insufficient time to consult adequately with all Governors
so this Policy delegates responsibility to the Chair of Governors (or other delegated
governor) to make representations on behalf of the Governing Body.

Where the Chair of Governors deems necessary an extraordinary meeting of the Full
Governing Body will be convened to discuss a proposed admission.

Going Over Commissioned Numbers

The  Local  Authority  may  request  that  we  take  a  pupil  that  will  take  us  over  our
commissioned  numbers.  These  pupils  are  funded  for  ‘top  up  only’  –  not  complete
funding.   This  can  create  a  huge  pressure  on  existing  classes  which  is  then
unsustainably financed.



There is no limit to the number of ‘top-up’ pupils a school can be asked to take, so
every top-up pupil will be discussed with the Chair of Governors first, who may decide
to consult further with governors.
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